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Dear Polaris parents,

We, Polaris Gakuin would like to ask all of parents or guardians to fill
out Report/Request forms, such as an “Absence report” or “Late
drop-off/Early pick up request” _when your child (ren) will not be able
to attend on class schedule.

“Absence report”
This form has to be submitted two weeks before your child (ren)’ s
absence, if it’ s planned. In the case of sick, the form will be accepted
after weeks.

“Late drop-off /Early pick-up request”
This form has to be filled out when your child (ren) will be late or leave
more than 30 minutes before/after. Can be submitted from one week
before to the day.

These forms may help your child (ren) to avoid any accident will be
happened, and ensure their safety.

Thank you for your cooperation.
Polaris Gakuin Office

1819 Sawtelle Boulevard, Los Angeles, CA 90025
C/O New Horizon School
Tel:310-592-7408
info@polarisgakuin.com



